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淮南联合大学教师职业道德规范

1、 努力传授知识技能，传承民族精神，弘扬爱国主义，为祖国和人民培养人才。

2、 追求高尚的师德风范，为人师表，教书育人，成为学生健康成长的指导者和引路人。

3、 在教育教学和日常生活中，自觉遵守以下职业道德规范:

（1） 自觉学习和宣传马列主义、毛泽东思想、邓小平理论和“三个代表”重要思想，在教育、教学活动中同党的路线、方针、政策保持一致，用正确的理论和思想观点教育影响学生，帮助学生树立正确的世界观、人生观和价值观。绝不在课堂上和学生当中散布不利于学生健康成长的言论。

（2） 自觉遵守宪法和国家各项法律、规定，依法执教，履行《教师法》规定的权利和义务；遵守校规校纪，保证教学秩序和教学安全，维护良好的教学环境。教学过程中努力杜绝各种教学事故。

（3） 爱岗敬业。以做人民教师为荣，志存高远；以培育人才、繁荣学术、发展先进文化和推进社会进步为己任；恪尽职守，积极奉献，立足本职，争创佳绩。

（4） 善待学生。尊重学生人格，关心学生，耐心为学生释疑解惑，对学生一视同仁。指导学生树立社会主义大学生的道德情操，遵守社会公德。养成良好的行为习惯，帮助学生或学生社团组织开展健康、高雅的文化活动，提高学生的思想道德文化素质，做学生的良师益友。绝不歧视、挖苦、辱骂和体罚学生。

（5） 严谨治学。崇尚科学精神，努力掌握最新的科学知识，对业务精益求精，与时俱进，不断创新。坚决反对弄虚作假，抄袭剽窃、不求进取、敷衍了事的不良风气。

（6） 关心集体。积极参加学科和教研室建设，服从领导、顾全大局，热心参与集体活动，维护国家、学校、集体的荣誉和形象；爱护公物，保护环境，节约资源；善于团结协作，同事间以诚相待，互相尊重，互相关心，互相帮助。平等友爱，共同进步。

（7） 廉洁从教。自觉抵制社会不良风气的影响，不以教师的特殊地位“吃、拿、卡、要”学生及其家长、亲属，谋求私利；不接受学生及其家长的馈赠及吃请。

（8） 讲究仪表，注意教风教态，举止大方有度，语言规范健康，衣着整洁、端正，打扮朴素、得体。

淮南联合大学《 实用英语 》
授课学时分配表

	课程名称
	实用英语
	课程代码
	51101

	授课教师
	
	职  称
	

	授课学期
	200 8   —200 9  学年第    一   学期

	计划学时
	第 4 周—第  17  周；共 56 学时;其中理论 32  学时

课堂实践  14   学时,习题   10   学时         

	学  时  分  配

	章节
	名称
	学时
	其中

	
	
	
	理论学时
	实践学时

	第一单元
	Greeting and Introducing People
	7
	4
	3

	第二单元
	Giving Thanks and Expressing Regrets
	7
	4
	3

	第三单元
	Directions and Signs
	7
	4
	3

	第四单元
	Timetables and Schedules
	7
	4
	3

	第五单元
	Talking About the Weather
	7
	4
	3

	第六单元
	Sports Events and Outdoor Activities
	7
	4
	3

	第七单元
	Celebrating Holidays and Making Friends
	7
	4
	3

	第八单元
	Keeping healthy and Seeing a Doctor
	7
	4
	3


淮南联合大学教师授课教案

	章节名称
	Unit Four   Timetables and Schedules

	教学名称
	Section I Talking Face to Face 

Section II Being All Ears

	教学时数
	     2         学时  (100 minutes)

	教学目标
	1.Making/keeping/postponing an appointment according to a work timetable

2. Making reservations according to a timetable of flights and trains

3.Understanding and making up schedules for different purposes

	课程重点难点
	1. Understanding some key words and expressions related to timetables and schedules i.e. direct flight, departure time, change, schedule, have an appointment with, enjoy one’s weekend

2. Using some words and expressions to make a dialogue and practice them more both in class and after class. 

	教学方法

及手段
	The Audio-lingual Method
Multimedia or tape-recorder


教学过程及时间分配：

I. Section I Talking Face to Face  (60 minutes)

1. Ask some questions related to timetables and schedules to make students warm up. (5 minutes)

2. Introduce the unit goals-- What Students Should Learn to Do and What Students Should Know About. (2 minutes)

3. Follow the samples and Act Out. (20 minutes)

4. Students practice the dialogues and prepare short conversations in pairs by

simulating the five small dialogues. Then the teacher should make comment on it.(18minutes)

5.Conclude the useful expressions for making/keeping/postponing/putting off an  appointment according to a work timetable and making reservations according to a timetable of flights and trains (5 minutes)

6. Do the Put-in-use exercises. (10 minutes)

II. Section II  Being All Ears  (38 minutes)  

1. Listen to the dialogue three times and finish the exercises in Listen and Decode and Listen and Respond. (19 minutes) 

2. Listen to the passage twice and finish the exercise in Listen and Read. (9 minutes)

3. Listen to the passage again and finish the exercises in Listen and Match and Listen and Conclude. (10 minutes)

III. Assignments (2 minutes)

1. Pair work: Make up dialogues for making/keeping/postponing an appointment referring to the dialogues in the Workbook.

2. Preview Passage I and exercises.

Unit Four

Timetables and Schedules

Teaching Procedures:

I. Lead in (5 minutes)

Ask some questions related to timetables and schedules to make students warm up.

Warm-up questions:

1. What are the channels that people can use in order to buy their flight tickets?
2. What are the advantages of making a schedule for your work?

II. Unit Goals (2 minutes)

1. What Students Should Learn to Do

a. Making/keeping/postponing/putting off an appointment according to a work timetable
b. Making reservations according to a timetable of flights and trains
c. Understanding and making up schedules for different purposes
d. Writing: a timetable, a schedule
2. What Students Should Know About

a. Punctuality in social activities 

b. Planning a work day/week

c. Use of verb tenses
III. Section I   Talking Face to Face  (53 minutes)

Step 1.Ask students to read the samples and answer the questions.
1) What's the departure time of the flight from Beijing to Hong Kong?

2) What will Mark do on Friday morning?
Step 2. Students speak out the sentences for making and keeping an appointment
under the guidance of the teacher.

1) Would you like to schedule the appointment?

2) Our manager is available from 1:30 to 3:00 p.m. every Monday.

3) Could I have an appointment to see you?

4) Would you like to make an appointment?

5) Will this afternoon be all right for you? But I can only spare you an hour and a half today, From 4 o'clock.

6) Shall we meet at 9 a.m. at your office the day after tomorrow?

7) You can make it at 2:00 if that is convenient for you.

8) Is 10 o'clock OK / any good?

9) If you are free, I'll come to see you this weekend.

10) I've got an appointment at 8:30 with Mr. Anderson, the bank manager.
Students speak out the sentences for postponing an appointment under the guidance of the teacher.

1) I wonder if we could postpone the appointment to tomorrow afternoon.

2) I'm afraid the manager is all booked up this week. How about next week?

3) The dinner appointment has been canceled.

4) Dr. Cook won't be able to see you at the time suggested.

5) I wonder if it's convenient to change our appointment From tomorrow to next Wednesday, still at the same time.

6) Mr. Smith has to cancel all his appointments because he's got something urgent to attend to.

7) Anytime except today. Please give him a call before you come.

8) Sorry, the whole afternoon is filled up here. Will tomorrow do?
Students speak out the sentences for making reservations of flights and trains under the guidance of the teacher.
1) Miss Wang, is there a direct train from here to Chengde?

2) How many trains are there for Beijing every day?

3) What time does the next train to Guangzhou leave?

4) Do I have to change trains anywhere?

5). I'd like to get two tickets to Beijing at 9:00 this morning.

6) When do you have flights for/to Macao?

7) When does it arrive in Macao?

8) Excuse me, is the 5:30 flight from Hong Kong on time?

9) Can I have a seat on Flight 455 to New York tomorrow afternoon?
Students speak out the sentences for making up a schedule under the guidance of the teacher.
1) I have a busy schedule this week.

2) What's your schedule for tomorrow?

3) I'll be enjoying my weekend in Hong Kong.

4) What's your plan for this weekend?

5) This morning I need to write a business report.

6) The conference is on Thursday, right?

7) I'll take the 2:15 flight back on Friday afternoon.

8) The office hours are from 9 a.m. to 6 pm

9) Lunch begins at 1 p.m. and lasts one hour.
Step 3. Ask several pairs of students to read the samples and the five small Act-out dialogues and then to find out the useful expressions for making/keeping/postponing/putting off an appointment and making reservations .

Step 4. Students practice the dialogues and prepare short conversations in pairs by simulating the five small dialogues. Then the teacher should make comment on it

Step 5. Conclude the points.

1.Sentences for talking about transport timetables and giving responses:

1) Is there a flight to Hong Kong on Tuesday, the 16th?

2) What about Wednesday, the 17th?

3) There's one on Wednesday, the 17th.

4) What's the departure time?

5) The arrival time in Hong Kong is 11:45 in the morning.
2. Sentences for talking about work schedules:

1) I have a busy schedule this week.

2) This morning I need to write a business report and this afternoon at 1:30 I'll discuss the report with the general manager.

3) What's your schedule for tomorrow?

4) I'm attending the sales meeting at 9:00 in the morning.

5) I've got an appointment at 8:30 with Mr. Anderson, the bank manager.

6) In the afternoon I'm taking the 4:45 flight to Hong Kong For the conference.
Step 6. Do the Put-in-use exercises in groups by reading out loudly the three dialogues students have completed.

IV. Section II Being All Ears  (38 minutes)

Step 1 Listen to the dialogue three times and finish the exercises in Listen and Decode and Listen and Respond.

1. Pre-listening task
Read the printed materials in Listen and Decode in ONE minute.

2. While-listening task
a. Listen to the tape WITHOUT looking at the book.
b. Listen to the tape again one sentence after another, taking notes during the pause.
c. Listen to the tape once again and repeat the sentences after the tape.

3. Post-listening task 

Do the exercises in Listen and Decode and Listen and Respond.

Step 2  Listen to the passage twice and finish the exercise in Listen and Read.
1. Pre-listening task
Read the printed materials in Listen and Read in THREE minutes.

2. While-listening task
a. Listen to the tape and fill in the blanks.
b. Listen again and check up the answers.

c. Listen to the tape once again if there are some blanks students can not fill in. 
3. Post-listening task
Do the exercises in Listen and Match and Listen and Conclude.

V. Assignments (2 minutes)

1.Oral work: Make up dialogues in pairs for making/keeping/postponing an appointment referring to the dialogues both in the textbook and in the Workbook.

2. Preview Passage I and exercises after it.

           淮南联合大学教师授课教案                                                             

	章节名称
	Unit Four    Timetables and Schedules

	教学名称
	Section III  Maintaining a Sharp Eye  

Passage I  Punctuality and keeping promises

	教学时数
	  2    学时 (100 minutes)

	教学目标
	1. Knowing about the punctuality in social activities

2. Understanding the whole passage.

3. Mastering some important new words and useful expressions in Passage I.

4. Grasping the difficult sentence structures in Passage I.

	课程重点难点
	1.Words and Expressions: punctuality; punctual; emphasize; concerned; embarrass; whenever; entertain; apologize; inform; 
f ail to do;  what's the use of;  ahead of schedule.
2. Sentence structures: a. How anxious and embarrassed he will be when he, as a stranger to the place, sees no person meeting him!  
b. The same is true with the activity of seeing off a foreign guest.
c. So as a host, whenever there is an activity, you should come to the place ahead of schedules so as to wait for the guest to come.
d. Anyone, guest or host, who is really late for a social activity, should apologize to those who have already been here.

	教学方法

及手段
	Direct Method; Grammar- Translation

Multimedia; chalk and blackboard


教学过程及时间分配： 

I. Revision (10minutes) 

Check the oral work, the dialogues students were asked to make up in pairs according to what they had learnt in Section I after class.

II. Section III  Maintaining a Sharp Eye  

Passage I  Punctuality and Keeping Promises (90 minutes)

1. Lead in (5 minutes).

Ask some questions to make students warm up in class.

2. Information related to the passage (3 minutes)

3. Intensive study (50 minutes)

a. Word study
b. Questions for understanding the whole passage
c. Analysis of the text
d. Sentence structure
4. Finish the exercises (30 minutes)

a. Read and Think
b. Read and Complete
c. Read and Translate
d. Read and Simulate
III. Assignments (2 minutes)

a. Recite the last paragraph of Passage I.

b. Preview Section IV and the exercises.

c. Read the two passages in the Workbook and finish the exercises after them.                

Unit Four

Timetables and Schedules
Teaching Procedures

I. Revision (10minutes)

Check the oral work. Ask some pairs of students to act out the dialogues they have made up after class in front of the class to see how well they can put what they have learnt in Section I in practice and the teacher will make comment on what they have done.

II. Section III  Maintaining a Sharp Eye  

Passage I   Punctuality and Keeping Promises (90minutes)

Step 1 Lead in. (5minutes)

Ask some questions to make students warm up in class.

1) Have you ever been late for appointment?

2) How do you feel at that time?

3). Do you think it is important to be punctual? Why or why not?
Step 2 Information related to the passage (3minutes)

1. Punctuality 

Punctuality is important in social activities because nobody likes to be kept waiting. A punctual person is usually considered reliable and responsible. Lack of punctuality implies that the person does not consideration for other people’s time. 

2.Make an appointment

Many people schedule their time carefully so it’s polite to make an appointment first if you need to see anybody. It’s usually necessary to make a call well in advance to make an appointment with a doctor, dentist, lawyer, manager etc. You’d better call off or postpone your appointment if you can’t make it. Try not to break an appointment without a notice in advance.

Step 3 Intensive study of the passage (50minutes)

Important words and useful expressions:

Words:

1.punctuality n. being punctual 严守时间  
Example: Our teacher insists on punctuality.
Practice: Mary got a prize for punctuality.

2.punctual a. being on time 准时的，按时的

Example: John is always punctual for class but this morning he was late.

Practice: She is punctual to the minute.

3.emphasize v.  to place on 着重，强调

Example: I must emphasize that they are just children.
Practice:  The speaker emphasized the importance of education.

4.concerned a. anxious, worried; involved 焦虑的, 担心的；有关的
Example: I was very concerned with the teacher’s illness.
Practice: All the people concerned attended the meeting. 

5.embarrass v. to cause to feel ashamed, uncomfortable 使窘困 使难堪

Example: she was embarrassed when they asked about her age. 

Practice: He embarrassed everyone by saying that the picture was terrible. 
  6.whenever conj. at whatever time 无论何时;每当
Example: Come whenever you have time.
Practice: Whenever I go to Beijing, I visit the Great Wall.

7.entertain v. to amuse and interest; to provide food and drink for  
使高兴，使感兴趣；款待，请客

Example: A teacher should entertain as well as teach. 

Practice: He entertained his guests generously.
8.apologize v. to say one’s sorry 道歉

Example: I’m here to apologize to you.
Practice: I apologized to her for stepping on her foot.

9.inform v. to give information 告知，通知
Example: I informed my boss that I was going to be away next week.
Practice: Inform us as soon as possible if anything special happens.
Phrases and expressions 


1.fail to do: be unsuccessful to do

Example: He failed to arrive on time because of the heavy snow.
Practice: Unfortunately, Mary failed to hand in her paper on time.
2.what's the use of: used to tell someone to stop worrying because it will not help/it is of no use

Example Try not to get depressed. After all, what's the use of worrying?
Practice: What’s the use of arguing with him.

3.ahead of schedule: beforehand, in advance

Example: We expect the work to be completed ahead of schedule.
Practice: The students finish the homework ahead of schedule.
Step 4 Study the passage paragraph by paragraph

1. Study Paragraph 1

1) The comprehension question for Paragraph 1 


When is it particularly important to be punctual?

    When people go to take pare in a social activity.
2) Explanation of the difficult sentence in Paragraph 1

(Para. 1) …how anxious and embarrassed he will be when he, as a stranger to the place, sees no person meeting him!  
Analysis: This is an exclamatory sentence with when-clause as an adverbial of time.
Translation: 要是他到了一个陌生的地方，看到没有人来接他，他会是多么焦急和尴尬。
Example: How happy and delighted she will be when she, as a foreigner, sees a friend meeting her at the airport.
(Para. 1)  The same is true with the activity of seeing off a foreign guest. 
Analysis: With is a preposition introducing the kind of thing that has the specific feature(s) mentioned in the previous sentence(s). 
Translation:  给外国人送行也是如此。
Example:  the same is true with the learning of a foreign language.
3) Ask any of the students to translate the paragraph.
2. Study Paragraph 2

1) The comprehension question for Paragraph 2

What should you do if you are late for an activity as a guest?

I would apologize to chose who have already arrived.
2) Explanation of the difficult sentence in Paragraph 2

(Para. 2) Ss, as a host, whenever there is an activity, you should come to the place ahead of schedules so as to wait for the guests to come. 

Analysis: Whenever introduces an adverbial clause of time. In the main clause ahead of schedule is an adverbial of tie while so as to introduces an adverbial of purpose. 
Translation: 所以说，主人在搞活动时要提前到场，等客人光临。

Example: So, as a host, whenever there is a fire, you should come to the place at once so as to put the fire under control. 

(Para. 2) Anyone, guest or host, who is really late for a social activity, should apologize to those who have already been there. 

Analysis: Guest or host is reduced form of whether he is a guest or host. Note that here singular forms are used with no articles at all. The two who-clauses are used to modify anyone and those respectively. 
Translation: 在社交活动中，不论是客人还是主人，如果迟到了，都应该向已经到场的人说声抱歉。

Example: Anyone, man or woman, who is in charge of a project, should often talk to those who participate in the project.
3) Ask any of the students to translate the paragraph.
3. Study Paragraph 3

1) The comprehension question for Paragraph 3

What should you do if you have to change your appointment?

I would inform the ocher person of the change by telephone or with a written note as soon as possible.
3) Explanation of the difficult sentences in Paragraph 3

(Para. 3) Sometimes, an appointment has already been, but something unexpected happens and you find no time to inform the person concerned. 
Analysis: Here unexpected and concerned are both adjectives which function as postmodifier of something and the person respectively.

Translation: 有时定好会面时间后，发生了意外的事，没有时间通知相关人员。
Example: Sometimes a decision has been made, but some change has to be made because problems unexpected arise, and you have no time to discuss the change with the persons concerned.

3) Ask any of the students to translate the paragraph.

Step 5  Do the exercises after the passage (30minutes)
1. Read and Think

Ask some of the students to answer the questions in Exercise 1 without looking at the passage.
2. Read and Complete

a. Students finish Exercise 1and Exercise 2 without looking at the passage.

b. Students finish Exercise 4, paying special attention to the usage of the words and expressions in the box.
3. Read and Translate

Ask some of the students to write their translation on the blackboard and then the teacher should point out the mistakes they have made and stress what they should pay attention to while translating, that is, a complete sentence structure.
4. Read and Simulate
Try to let students find out and simulate the patterns and expressions (italicized parts) used in the sentences taken from the passage and simulate them.

III. Assignments (2 minutes)

1. Recite the last paragraph of Passage I.

2. Preview Section IV and the exercises.

3. Read the two passages Begin Each Day with a Fresh Plan of Attack in the Workbook and finish the exercises after them.

	章节名称
	   Unit Four    Timetables and Schedule

	教学名称
	Section III  Maintaining a Sharp Eye  

Passage II  Begin Each Day With a Fresh Plan Of Attack
Section IV  Trying Your Hand 

	教学时数
	       3 学时 (150 minutes)

	教学目标
	1. Understanding Passage II 

2. Mastering some important new words and useful expressions in Passage II.

3. Learning to write a timetable and a schedule

4. Reviewing verb tenses

	课程重点难点
	1. Words and Expressions in Passage II: drown; divide; priority; immediate; ruin; pop in; press release; subject to; slide in
2. Writing a timetable and a schedule
3.Main types of verb tenses

	教学方法

及手段
	Direct Method; Grammar- Translation

Multimedia; chalk and blackboard


教学过程及时间分配：

I. Revision (5 minutes) 

Check the recitation of Paragraph 1.

II. Section III Maintaining a Sharp Eye 

Passage II  Begin Each Day With a Fresh Plan Of Attack (45 minutes)

1.Warm-up activity (10 minutes) 

Ask some questions to make students warm up in class. 

2. Let students read the passage quickly and then do Exercise 7. (10 minutes)

3. Explanation of the passage and do exercise 9. (25 minutes)

III. Section IV Trying Your Hand

1. Applied writing (50 minutes)

a. Sample analysis (10minutes)

The teacher makes the brief analysis of format and the language used in timetables and schedules.
b. Students read the Data Bank on Page 55 in the Workbook. (5 minutes)

c. Read and simulate (20 minutes)

Read the two samples on Page 55 in the Workbook and learn to write one’s own study plan.

d. Simulate and create (15 minutes) 
2. Sentence writing and grammar review (48 minutes)

a. The teacher gives a brief summary of Verb Tenses. (8 minutes)

b. Students read Sentence Writing on Page 57-58in the workbook under the guidance of the teacher. (20 minutes)

c. Do the exercises after Sentence Writing and Grammar Review in the textbook. 
(20 minutes)

IV. Assignments (2 minutes)                                         

1. Do the grammar exercises in the Workbook.

2. Recite the second paragraph from the bottom of Passage II.
4. Read and learn by heart the new words in Unit Five.

5. Prepare for the speaking activities in Section I of Unit Five.
Unit Four    Timetables and Schedule Teaching Procedures
I. Revision (5 minutes)
Check the recitation. Ask a few students to recite the last paragraph in Passage I .

II. Section III  Maintaining a Sharp Eye 

Passage II   Begin Each Day With a Fresh Plan Of Attack (45 minutes)

Step 1 Warm-up activity  

Ask some questions to make students warm up in class.

1 ) Who is the busiest person in your class?

2) What do you think about making a study plan?
Step 2  Read and judge 

1. Students read the passage quickly and finish Exercise 7 without looking at the passage again.

2. Students read the passage again and try to fill in the table about the priority of ordering daily tasks.

Kinds of lists:   A-list
 B-list
C-list    Items to be included



keys


Kinds of lists:

A-list

B-list
C-list   Items to be included

Step 3  Explanation of the passage and do exercise 9. 

Students choose some useful expressions and sentences from the passage, and then the teacher demonstrates their usage. The following should be chosen and practiced.

1) drown v. to (cause to ) die under water

Example:  Hundreds of people drowned in the flood. 

2) divide v. (to cause) to separate into parts. 

Example: The class derides into four parts.

3) priority n. something to de done first  

Example: The priority of our company is to gain sales.

immediate  a. done or need at once; nearest; next 
Example: Please send an immediate reply.
4) ruin: spoil or destroy severely or completely           .

Example :Her injury ruined her chances of winning the race.
5) pop in: appear abruptly/to arrive announced

  Example: When she opened the door, a dog popped in.

6) press release: an announcement of an event, a performance, or any other newsworthy item that is issued to the press

Example :Please send your press release to subscribing journalists on time.

7) subject to: make someone or something experience an unpleasant or worrying thing/be affected by or likely to be affected by

Example: The inquiry found that they had been subjected to unfair treatment.

8). slide in: (cause to) move easily and without interruption over a surface

Example: He slid the letter in her pocket without being noticed.
III. Section IV Trying Your Hand

1. Applied Writing (50 minutes)

Step 1 Sample analysis (10minutes)


The teacher makes brief analysis of format and the language used in timetables and schedules.


If you want to travel by plane or train, you'd better consult/look up a flight or train timetable. A timetable is a list of times at which some events are planned to happen, especially the times when buses, trains and planes leave/depart and arrive.


A schedule is a list of planned activities or things, in which the times or dates when they are due/planned to happen or be done are shown.


A timetable or schedule can be written in the form of a table or a list.
Step 2.Students read the Data Bank on Page 55 in the Workbook. (5 minutes)

Step 3. Read and simulate (20 minutes)

Read the two samples on Page 55 in the Workbook and learn to write one’s own study plan.

Step 4. Simulate and create (15 minutes)
2. Sentence writing and grammar review (48 minutes)

Step 1. The teacher gives a brief summary of Verb Tenses. (8 minutes) 

The Verb Tenses gives information about when an action takes place. Remember to change verb tenses only when there is a real change in time.

The following are the main types of verb tenses:


1) Present Tense: The action occurs in the immediate present


2) Present Progressive Tense: The action is ongoing at present


3) Past Tense: The action occurred in the past


4) Past Progressive: The action was ongoing in the past


5) Perfect Tense: The action extends from the past to the present


6) Past Perfect Tense: The action occurred at a time prior to another past time


7) Future Present Tense: The action will occur at a future time.

8) Future Perfect Tense: The action will have already completed at a point in the future
Step 2. Students read Sentence Writing on Page 57-58in the workbook under the guidance of the teacher. (20 minutes)

Step 3. Do the exercises after Sentence Writing and Grammar Review in the textbook. (20 minutes)

IV. Assignments (2 minutes)                                         

1.
Do the grammar exercises in the Workbook.

2.
Recite the second paragraph from the bottom of Passage II.
4.
Read and learn by heart the new words in Unit Five.

5.
Prepare for the speaking activities in Section I of Unit Five.
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