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淮南联合大学教师职业道德规范

1、 努力传授知识技能，传承民族精神，弘扬爱国主义，为祖国和人民培养人才。

2、 追求高尚的师德风范，为人师表，教书育人，成为学生健康成长的指导者和引路人。

3、 在教育教学和日常生活中，自觉遵守以下职业道德规范:

（1） 自觉学习和宣传马列主义、毛泽东思想、邓小平理论和“三个代表”重要思想，在教育、教学活动中同党的路线、方针、政策保持一致，用正确的理论和思想观点教育影响学生，帮助学生树立正确的世界观、人生观和价值观。绝不在课堂上和学生当中散布不利于学生健康成长的言论。

（2） 自觉遵守宪法和国家各项法律、规定，依法执教，履行《教师法》规定的权利和义务；遵守校规校纪，保证教学秩序和教学安全，维护良好的教学环境。教学过程中努力杜绝各种教学事故。

（3） 爱岗敬业。以做人民教师为荣，志存高远；以培育人才、繁荣学术、发展先进文化和推进社会进步为己任；恪尽职守，积极奉献，立足本职，争创佳绩。

（4） 善待学生。尊重学生人格，关心学生，耐心为学生释疑解惑，对学生一视同仁。指导学生树立社会主义大学生的道德情操，遵守社会公德。养成良好的行为习惯，帮助学生或学生社团组织开展健康、高雅的文化活动，提高学生的思想道德文化素质，做学生的良师益友。绝不歧视、挖苦、辱骂和体罚学生。

（5） 严谨治学。崇尚科学精神，努力掌握最新的科学知识，对业务精益求精，与时俱进，不断创新。坚决反对弄虚作假，抄袭剽窃、不求进取、敷衍了事的不良风气。

（6） 关心集体。积极参加学科和教研室建设，服从领导、顾全大局，热心参与集体活动，维护国家、学校、集体的荣誉和形象；爱护公物，保护环境，节约资源；善于团结协作，同事间以诚相待，互相尊重，互相关心，互相帮助。平等友爱，共同进步。

（7） 廉洁从教。自觉抵制社会不良风气的影响，不以教师的特殊地位“吃、拿、卡、要”学生及其家长、亲属，谋求私利；不接受学生及其家长的馈赠及吃请。

（8） 讲究仪表，注意教风教态，举止大方有度，语言规范健康，衣着整洁、端正，打扮朴素、得体。
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授课学时分配表
	课程名称
	实用英语
	课程代码
	51101

	授课教师
	
	职  称
	

	授课学期
	200 8—200 9 学年第 二 学期

	计划学时
	第 1 周—第  17  周；共 68 学时;其中理论 40  学时

课堂实践  16   学时,习题   12   学时         

	学  时  分  配

	章节
	名称
	学时
	其中

	
	
	
	理论学时
	实践学时

	第一单元
	Invitations
	8
	5
	3

	第二单元
	Emails
	8
	5
	3

	第三单元
	Communication by Phone
	8
	5
	3

	第四单元
	Making Reservations
	8
	5
	3

	第五单元
	At a Restaurant
	8
	5
	3

	第六单元
	Shopping and Sightseeing
	8
	5
	3

	第七单元
	Farewell
	8
	5
	3

	第八单元
	Applying for a Job
	8
	5
	3


淮南联合大学教师授课教案
Session I
	章节名称
	Unit Three Communication by Phone

	教学名称
	Section I  Talking Face to Face 

Section II  Being All Ears

	教学时数
	     2学时    (100 minutes)

	教学目标
	What the students should learn to do:

1. Making a phone call
2. Answering the phone
3. Talking on the phone
4. Leaving and taking/filling in a message
5. Passing the message to the person called
6. Extending a phone call


	课程重点难点
	1. The chief sentence patterns for making a phone call and answering the phone

2. Key words:

expect, operator, sign, go ahead, especially, memo, job related

3. Important structures:
1）Would you mind telling him that his order will be ready on Thursday and asking him to call me any time before lunch.
2）I must have dialed the wrong number.
3）I’ll tell her as soon as she gets home.

	教学方法

及手段
	The Audio-lingual Method
Multimedia or Tape-recorder


教学过程及时间分配：

I. Lead in (8 minutes)
Ask some warm-up questions related to making telephone calls. 
II. Unit Goals (5 minutes)

   Introduce the unit goals-- What Students Should Learn to Do and What Students Should Know About. 
III. Section I Talking Face to Face (55 minutes)

1. Read and understand the sample on P36-37. (3 minutes)
2. Get to know the format of a telephone message. (5 minutes)

3. Follow the two samples on P37 (10minutes)
4. Act Out on P38. (10 minutes)
5. Practice the Act Out. (10 minutes)
6. List some useful structures for making telephone calls and answering telephone calls. (10 minutes)

7. Do the Put-in-use exercises. (7 minutes)
IV. Section II Being All Ears  (30 minutes)  

1. Listen to the dialogue three times and finish the exercises in Listen and Decode and Listen and Respond. (10 minutes) 

2. Listen to the passage three times and finish the exercises in Listen and Read.
 (15 minutes)

3. Listen to the passage again and then finish the exercises in Listen and Match and Listen and Conclude. (5 minutes)

V. Assignments (2 minutes)
1. Pair work: Make up dialogues for making telephone calls and answering telephone calls. 2. Preview Passage I and the exercises.
Unit Three Communication by Phone
Teaching Procedures:
I. Lead in (8 minutes): Ask some questions to make the students warm up.
1. Do you often contact your friends? How do you contact them?
2. In the modern society, what is the most convenient way to contact your friends? Why?
3. How often do you call your parents?
4. What do you often say when you call your parents?
5. Do you know how to make a phone call and how to answer the phone?
II. Introduce the Unit Goals (5 minutes)

In the modern society, telephone the most common and convenient way to communicate with others. So in this unit, we’ll learn to do:

1. What Students Should Learn to Do
1) Making a phone call.

2) Answering the phone.

3) Talking on the phone.
4) Leaving and taking/filling in a message.

5) Passing the message to the person called.

6) Extending a phone call.

And we will also know about

2. What You Should Know About

1）Phone service in the USA.

2) Good of bad of cell phones.
3) The subjunctive mood.

III. Section I  Talking Face to Face  (55minutes)
Step 1. Ask students to read and understand the sample on P36-37, then answer the questions: (3 minutes)

1) What’s this?

2) What message should be included in a telephone message?
Step 2. Get to know the format of a telephone message. (5 minutes)

According to the students’ answers, list the main things that should be included in a telephone message: from whom, for whom, date, time, phone number, main message.

From this telephone message, we can get to know?

Mr. George Richer of ABC Company called Mr. Zhang Lihua at 10:15 on Dec. 5th,  2007. But Mr. Zhang wasn’t in at that time, so Gao Wei wrote down this note. Mr. Richer wanted Gao Wei to tell Mr. Zhang that his order would be ready on Thursday. He also wanted Mr. Zhang to call him back.

Step 3. Follow the two samples on P37 (10minutes)
Read the two samples on P37 after the tape. Then ask several pairs to read them. Notice some useful expressions for making a phone call and answering the phone.
Step 4.  Act Out on P38. (10 minutes)
Read the five short sample dialogues on P38 after the tape. Then ask several pairs to read them. Notice some useful expressions for making a phone call and answering the phone.

Step 5. Practice the Act Out: (10 minutes)

Ask the students to prepare short conversations in pairs by simulating the five small dialogues.
Step 6. List some useful structures: (10 minutes)

1. List some useful structures for making telephone calls and answering telephone calls.

1) How to make a phone call? 
A. Hello, can/may/could I speak to…?
B. Hello, I’d like to speak to….
C. Hello, this is…. May I speak to …?

D. I would like to talk to ….

E. Good morning/afternoon. (Jack Simpson) speaking.

F. I’d like to talk to ….
G. Can you put me through to …?

2. How to answer a phone call? 
A. Hello, (ABC Company). May I help you?
B. Hello, who’s calling, please?

C. Hello, this is …. Who’s speaking?

D. May I ask who is speaking?

E. May I have your name?

F. I’m afraid he isn’t in at the moment.

G. Hold the line, and I’ll see if he/she is in.

H. Sorry, he is at a meeting now. 

I. I’m sorry, it’s a wrong number.

J. Sorry, you must have dialed the wrong number.

Step 7. Do the Put-in-use exercises. (7 minutes)
Do the Put-in-use exercises in pairs by reading out loudly the three dialogues students have completed.
IV. Section II  Being All Ears  (30 minutes)

Step 1  Listen to the first listening material: (10 minutes)
Listen to the dialogue three times and finish the exercises in Listen and Decode and Listen and Respond on P40. 
1) Pre-listening: Ask students to read the printed material in Listen and Decode on P40.

2) Listening to the dialogue:
a. Listen to the tape WITHOUT looking at the book.
b. Listen to the tape again one sentence after another, taking some notes meanwhile.
c. Listen to the tape once again and repeat the sentences after the tape.

3) Post-listening: Do the exercises in Listen and Decode and Listen and Respond.

Step 2  Listen to the second listening material：(20 minutes)
Listen to the passage three times and finish the exercises in Listen and Read and Listen and Match on P41. 
1) Pre-listening: Ask students to read the printed material in Listen and Read on P41.

2) Listening to the dialogue:
a. Listen to the tape WITHOUT looking at the book.
b. Listen to the tape again one sentence after another, filling the blanks while listening.
c. Listen to the tape once again to check the answers.
3) Post-listening: Do the exercises in Listen and Read and Listen and Match on P 41.

V. Assignments (2 minutes)

1. Pair work: Make up dialogues for making telephone calls and answering telephone calls. 2. Preview Passage I and the exercises.
淮南联合大学教师授课教案
	章节名称
	Unit Three Communication by Phone  

	教学名称
	Section III  Maintaining a Sharp Eye  

Passage I  For Conversation Press #1

	教学时数
	  2 学时 (100 minutes)

	教学目标
	1. Analyze the good and bad of cell phone
2. Understanding the whole passage
3. Mastering some important new words and useful expressions in Passage I
4. Grasping the difficult sentence structures in Passage I

	课程重点难点
	1. Words and Expressions: expect, especially, absent, advance, annoying, attendant, avoid, connect, consequence, deposit, design, evidently, insert, instant, intend, invisible, cell phone, unable, 
2. Structures: 
a. be filled with… talking…
b…., four friends zooming on the highway…
c. Why is it that…?

d. As…
e. …avoiding those annoying clerks who look at you and ask how you are doing.
f. --- they are great for what they are intended to do.
g. I am no Luddite. 
h. It’s their unintended consequences that make me cringe. 
i. Why do sth….when you can do …?
3. Grammar rules: The Subjunctive Mood

	教学方法

及手段
	Direct Method; Grammar- Translation

Multimedia; Chalk and Blackboard


教学过程及时间分配： 
I. Revision (10 minutes) 

Ask some students to perform the five short dialogues that the students were asked to make up in pairs after class, referring to what they had learnt in Section I.
II. Section III  Maintaining a Sharp Eye   (85 minutes)

Passage I  For Conversation Press #1
Step 1. Pre- reading (8 minutes).

1. Lead in—Warm-up Questions (4 minutes).
2. Information related to the passage (4 minutes)
Step 2. Global reading (12 minutes)

1. Listen and read Passage I (4 minutes)

2. Questions for understanding the whole passage (5 minutes)
3. Part division of the passage (3 minutes)
Step 3. Intensive reading (50 minutes)

1. Word study (20 minutes)
2. Sentence structures (20 minutes)
3. Translation of the passage (10 minutes)
Step 4. Finish the exercises (18 minutes)

1. Read and Think (3 minutes)
2. Read and Complete (9 minutes)
3. Read and Translate (6 minutes)
III. Assignments (5 minutes)
1. Review what we have learned today.

2. Tasks:

a. Review the words and expressions of this unit.
b. Recite Paras 1-5 of Passage I.

c. Write Page 44 exercise 5 in Exercise-books

d. Get ready for Passage Two.

 Unit Three Communication by Phone

Teaching Procedures
I. Revision (10 minutes)

Ask some pairs of students to act out the five short dialogues they have made up after class in front of the class to see how well they can put what they have learnt in Section I in practice and the teacher will make comment on what they have done.

II. Section III  Maintaining a Sharp Eye (85 minutes) 

Passage I  For Conversation Press #1 
Step 1 Pre-reading (10 minutes)
1. Lead in.

Ask some questions to make students warm up in class. 

a. What are the advantages of the cell phone? (Open) 

b. What are the advantages of the e-mail and voice mail? (Open)
2.  Information related to the passage 
a. A Cell Phone: A cell phone is a small telephone you can carry with you that operates through networks of radio antennas or space satellites. Other expressions of a cell phone:  a cellular phone/telephone ( a mobile phone/telephone or a handset)
b. ATM: ATM is the abbreviation for automated teller machine. ATMs are found in business districts and shopping malls. People use them to get cash from their bank accounts and in many places, to pay for gas, groceries, and other things.      

c. A Voice Mail:  A voice mail is a telephone answering system on which spoken message are left by one person for another. 
Step 2  Global reading (12 minutes)

1. Listen to the tape paragraph by paragraph, ask students to read in low voices. (4 minutes)

2. Questions for understanding the whole passage: (5 minutes)
a. Why does the author feel lonely with a cell phone, e-mail and voice mail in hand?

(Why does the author feel lonely with a cell phone, e-mail and voice mail in hand?)                                                                   

b. Why does the author feel he is invisible and absent from his conversation with his friend?                                                                         (Because his friend was busy talking on the phone, completely forgetting his presence.) 
c. Why do people think cell phones are preferable to human contact? 

(Because they can be used anywhere and anytime.)
d. What are the advantages of the e-mail and voice mail according to the author?  (With e-mail, we can communicate without seeing or talking to one another; and with voice mail, we can conduct entire conversations without ever reaching anyone.)   

e. What’s the consequence brought about by the communications technology?

 (People lose their intimacy of interaction.)
f. What’s the author’s attitude towards the communications revolution?

(He thinks it’s great, but worries about its unintended consequences.)
3. Part division of the passage: (3 minutes)
Ask students to divide the passage into a few parts, and sum the main idea of each part.

	Division
	           Main idea

	Part 1:

Para 1-2
	    Communication revolution leads to loneliness.

	Part 2:

Para 3-10
	    Examples to illustrate the point above.

	Part 3:

Para. 11
	 Telling people to use the communication devices wisely.


Step 3  Intensive reading (40 minutes)
1. Word study: (20 minutes)
1) lonely: a. alone and feeling sad, lonesome
 Example:  Without friends, Selena felt lonely in the city she had just arrived in.

           I shall have a companion in the house after all these lonely years.

 Practice:   He felt lonely when his best friend moved to anther place.
2) recently: ad. not too long ago; starting not too long ago and still going on, (syn.) currently 

Example:  I saw my friends recently; we had dinner together last week.

       　Recently, my brother has been working on his master’s degree at the university.

Practice:  I’ve only recently begun to learn German. 

3) evidently ad. as it appears, seemingly, (syn.) apparently
 Example:  Mr. Lowenberg evidently regarded this as a great joke.

       　 From the warm temperature and abundant flowers, it is evidently spring here.

 Practice:  Evidently your sister was sensitive on the topic of operations.

4) preferable a. better or more suitable, to be preferred
 Example:  She found life in the city preferable to her quiet life in the country.

   　     Gradual change is preferable to sudden, great change.

Practice:  Milk is fine, but cream would be preferable.
5) connect v. to attach, join together; to reach sb. by telephone
Example:  The telephone operator connected me with the human resources department.
   　    I connected the antenna to the TV set.

Practice:  A new road connects the two small cities.

6) unable a. not able, incapable

  Example: I am unable to cycle to school because my bicycle is broken.

          He is unable to walk because of a bad ankle.

Practice: He is unable to do the job for lack of experience.
7)  advance n. an improvement, (syn.) a breakthrough 

  Example: There have been great advances in medicine in the last 50 years.

          This model is a great advance on previous ones.

Practice: Under this system popular science education made great advances.

in advance of: more highly developed

Example: Their training facilities are far in advance of anything we have.

in advance: ahead of time

Example: Everything had been fixed in advance. 
8) deposit v. to place sth. valuable, such as money, in a bank or brokerage account; to place valuables for safekeeping

Example: Sam deposited ten dollars in his savings account.
  Practice: Mrs. Heckler deposited her jewelry in a safe.

       n. a partial payment to hold goods or property until the buyer makes complete payment 

  Example: She left a deposit on the coat.
9) insert v. to put sth. into, between, or 
Example: The old lady carefully inserted the letter into an envelope carefully.

          The professor inserted a comment in the margin.

  Practice: A film of oil is inserted between the sliding surfaces of a bearing.

10)  chain n. a series of related things or events; a group of stores, restaurants 
   Example: The king’s murder started a chain of events that led to a war.

   Practice: That bookstore is part of a chain; you can find the chain stores in cities all over the country. 
11) account n. money kept in a bank for present or future use 

   Example:  I have a checking account at Metropolitan Bank.

   　        The accounts were perfectly in order.

   Practice:　He opened an account at my bank in your name.

12)  consequence n.  the result of doing sth.

   Example: He drank heavily and died as a consequence.

   　       I’m quite willing to accept the consequence.

   Practice: He does not consider the consequences. 

2. Sentence structures:

1) For Conversation Press #1 (Title)
Analysis: In this sentence, for means with the purpose of. Press #1 is in imperative mood. # stands for No., therefore #1 is read as No.1.

Translation: 通话按１号键

Example: For redialing, press the # key.

2)  I was walking in the park with a friend recently, and his cell phone rang, interrupting our conversation.

Analysis: interrupting our conversation in the sentence is a present participle phrase used as an adverbial of result.

Translation: 最近我和一位朋友正在公园里散步,突然他的手机响起来, 打断了我们的谈话.

Example: The child fell, striking his head against the door and hurting it slightly. 

3) There they were, talking and talking on a beautifully sunny day and I became invisible, absent from the conversation.(Para.3)

Analysis: Talking and talking on a beautifully sunny day is a present participle phrase used as an adverbial of attendant circumstance.

Translation: 在一个阳光明媚的日子,他们在那儿谈啊谈,而我却被冷落,成了谈话的局外人.

Example: Marta sat in the armchair, reading a magazine.

4) There we were, four friends zooming down the highway, unable to talk to one another because of a gadget designed to make communication easier.

Analysis: Four friends zooming on the highway is a present participle phrase, with four friends as the logical subject of zooming on the highway. The whole phrase serves as an adverbial of attendant circumstance. Designed to make communication easier is a past participle phrase used as an attribute, modifying the antecedent gadget.

Translation: 我们四位朋友坐在车里,飞驰在高速公路上,却因为有了那个被设计来方便通信的小玩艺儿而不能互相交谈
Example: My room is on the fourth floor, its window overlooking the beach.

        Trucks and buses were driven on gas carried in large bags on the roof. 

5) Why is it that the more connected we get, the more disconnected I feel? (Para.6)

Analysis: In this sentence, the antecedent it stands for the subject that-clause (that the more connected we get, the more disconnected I feel), where the comparative…structure is used. 

Similar structure can be found in What is it that…?

Translation: 为什么我们联系得越多我却越感到失去了联系呢?

Example: Why is it that you know so much? 

6) As almost every conceivable contact between human beings gets automated, the alienation index goes up. (Para.7)

Analysis: As is a conjunction, meaning at the same time that.

Translation: 随着人们之间几乎每一种联系都变得自动化起来,疏远的指数就上升.

Example: They smiled as their eyes met.

        As he entered, the hall burst into thunderous applause.

7) Pumping gas at the station? (Para.8)
Analysis: This is an elliptical sentence. The complete sentence should be Are you pumping gas at the station?

Translation: 你在加油站加油吗?

Example: (Are you) Making a deposit at the bank? (Para.9)

8) Why say good morning to the attendant when you can swipe your credit card at the pump and save yourself the bother of human contact? (Para8)

Analysis: In this sentence, why is used as an interrogative adverb, followed by a bare infinitive to form a rhetorical question, which can also take a negative structure such as Why not do something? The former means Why should we do something or We don’t need to do something, while the latter means the opposite: Let’s do something.

Translation: 既然你可以用信用卡在加油泵旁自动刷卡,免于与人打交道的麻烦,何必还要对加油站的工作人员打招呼呢?

Example: Why smoke when you know it is so unhealthy?

        Why not try to train your character when you have the opportunity?

9) Some supermarket chains are using a self-scanner so you can check yourself out, avoiding those annoying clerks who look at you and ask how you are doing. (Para. 10)

Analysis: In this sentence so is a conjunction. It means with a result that. The phrase avoiding those annoying clerks… is a present participle phrase used as an adverbial of result.

Translation: 有些超市连锁店正在使用自动扫描仪,你可以自己结帐, 避开那些令人心烦的店员,他们总是看着你问长问短.

Example: she is unemployed, so she is looking for a job.

         They opened fire, killing one of our soldiers.

10) I am no Luddite. (Para. 11)
Analysis: In this sentence, no means not at all.

Translation: 我并不反对自动化.

Example: Don’t cheat her. She’s no fool.

         She is no friend of mine.

11) Giving them up isn’t an option--- they are great for what they are intended to do. (Para. 11)
Analysis: The clause They are great for what they are intended to do serves to explain why giving them up isn’t an option. Great for means very good for. What they are intended to do means what they are designed to do.

Translation: 放弃他们并不可取---人们赋予它们的功能太美妙了.

Example: Going there isn’t a good idea --- it’s too far away from here.

12) It’s their unintended consequences that make me cringe. (Para. 11)
Analysis: This is an emphatic sentence introduced by it is … that. What is emphasized here is the subject their unintended consequences. The basic structure of such a kind of sentence is as follows: It + be + the emphasized part + that + the other parts of the sentence.

Translation: 只是他们无意中带来的后果却使我感到不寒而栗.

Example: It was David that (who) did it.     It was a key that I found in his pocket.

         It was not until last year that he came to live in this city.
3. Translation of the passage (10 minutes)
Students are asked to read the whole passage again and then translate it orally paragraph by paragraph
Step 4. Finish the exercises (18 minutes)

1. Read and Think on P43 (3 minutes)
Ask some students to answer the questions in Exercise 1 without looking at the passage.
2. Read and Complete on P43-44 (9 minutes)
a. Students finish Exercise 2 and Exercise 3 without looking at the passage.

b. Students finish Exercise 4, paying special attention to the usage of the words and expressions in the box.
3. Read and Translate P44 (6 minutes)
Ask some students to write their translation on the blackboard and then the teacher should point out the mistakes they have made and stress what they should focus on while translating, that is, word order in a subordinate clause and a complete sentence structure.
III. Assignments (2 minutes)
1. Review what we have learned today.

2. Tasks:

a. Review the words and expressions of this unit.
b. Recite Paras 1-5 of Passage I.

c. Write Page 44 exercise 5 in Exercise-books

d. Do Read and simulate on P44 after class.

e. Get ready for Passage Two.

淮南联合大学教师授课教案

	章节名称
	   Unit Three Communication by Phone

	教学名称
	Section III  Maintaining a Sharp Eye  

Passage II  Communication by phone in the U.S.

	教学时数
	   2学时 (100 minutes)

	教学目标
	1.Knowing about the phone service in the USA

2. Understanding Passage II.
3. Mastering some important new words and useful expressions in Passage II.

4. Useful sentence patterns in Passage II 

	课程重点难点
	1. Key Words and Expressions in Passage II:
Advertise, charge, directions, rate, service, value, credit card, check out, by the last name, call back, hang up, public, combination, classify
2. Important sentence patterns:
a. look in… 

b. …so does the whole state of Oregon.
c. On dial –direct calls, you’ll cut off at the end of the time you paid for unless you put more money in the slot. 
d. run out of…
e. without having to pay more money…


	教学方法

及手段
	Direct Method; Grammar- Translation

Multimedia; Chalk and Blackboard


教学过程及时间分配：

I. Revision (25 minutes) 

1. Check the recitation of Paras 1-5 of Passage I. (8 minutes)
2. Do the exercises in Read and Simulate on P44-45 (17 minutes)
II. Section III  Maintaining a Sharp Eye 

Passage II  An Invitation Letter (70 minutes)
1. Lead in (15 minutes)  

1) Warm-up Questions (5 minutes)
2）Related Information (7 minutes)

3）Words and phrases used for phone service: (3 minutes)
2. Global Reading (20 minutes)
1）Listen to the tape, ask the students read this passage in low voices (10 minutes)
2）Try to summarize the main idea of each paragraph.  (10 minutes)
3）Try to tell the statements in Read and Judge on P46. (5 minutes)

3. Detailed Reading (25 minutes)
1）Word study (13 minutes)
2）Explanation of the difficult sentences (12 minutes)
4. Finish the exercises on P 47 (10 minutes)

III. Assignments (5 minutes)
1. Review what we have learned today.

2. Tasks:

1）Recite the words and expressions of this unit.

2）Read Passage Two fluently.

3）Preview Section IV and the exercises.

Unit Three Section III Maintaining a Sharp Eye  

Passage II Communication by phone in the U.S.
Teaching Procedures
I. Revision (25 minutes) 

1. Check the recitation of Paras 1-5 of Passage I. (8 minutes)

2. Do the exercises in Read and Simulate on P44-45 (17 minutes) 

Ask the students to translate the sentences in Read and Simulate on P44-45 orally, then the teacher should correct the errors in their translation, asking them to simulate the important sentence patterns.

II. Section III Maintaining a Sharp Eye 

Passage II Communication by phone in the U.S. (70 minutes)
Step1. Lead in (15 minutes)  

1. Warm-up Questions (5 minutes)

a. How many digits do phone numbers have in China? What about American phone number?

b. Do you know how to make a long distance call in America? 
2. Related Information (10 minutes)

a. The White Pages: 

The white pages of the American phone book list people and business and their phone numbers. People are listed by their last names. Next to each name is an address and telephone number. Names are listed in alphabetical order. They are listed in the order of letters of the alphabet. How to find the name you need in the white pages? At the top of each page are two guide names. The name on the left is the first name on the page. The name on the right is the last name on the page. Use the guide names to find the page you need. Then look for the name you need on that page. Sometimes several people have the same last names. These last names will be listed in the alphabetical order of their first names.
b. The Yellow Pages:
The yellow pages of the American phone book list names, addresses, and phone numbers of businesses. Doctors, lawyers, and dentists are also found in the yellow pages. Businesses are listed under headings in the yellow pages. If you want to find an insurance agent, you can look under the heading Insurance. Headings are listed in alphabetical order businesses are listed in alphabetical order under each heading. Some businesses also have ads under the heading. But there are no residential listings. Businesses appear in both the white pages and the yellow pages, but the yellow pages give more information about the services these businesses provide. 

c. The Blue Pages
The blue pages list numbers of federal government services, state offices, country offices, city offices and public schools.

d. Pay Phone
A pay phone is a public telephone operated by inserting coins or credit cards.

3. Words and phrases used for phone service: (3 minutes)

List some useful words and phrases used for phone service: phone booths, directions/phone books; long distance call, direct-dial calls, operator-assisted calls, long distance rates, Directory Assistance, area code, cut off, slot, white, blue and yellow pages, classified directory, pay phones, hang up the receiver, call back, WATS, toll-free numbers 
Step 2. Global Reading (20 minutes)
1. Listen to the tape, ask the students read this passage in low voices (6 minutes)
2. Try to summarize the main idea of each paragraph.  (10 minutes)

   Ask students to summarize the main idea and try to retell it in their own words.

3. Try to tell the statements in Read and Judge on P46. (4 minutes)

   Ask the students to read each sentence and judge them one by one.

Step 3. Detailed Reading (25 minutes)

1. Word study (15 minutes)
1) directions n. instructions (how to do sth.), guidance使用说明

    Example: Follow the directions on the medicine bottle.

            The directions which tell you how to assemble the model are printed on the box.

Practice: The teacher gave me directions for the experiment.
2) combination n. two or more things, ideas, or events put together结合

 Example: Chicken soup is a combination of pieces of chicken, vegetables, and water.

         Technology is the combination of scientific knowledge with practical skills and operations.

 Practice: The three basic techniques may be used singly or in combination. 

3) rate n. the cost of sth.; a speed, velocity价格；收费率；率； 速度

  Example: The rate for a trip on that bus is $15 per person.

          The room rates at the hotel ranged from $10 to $35 per day.

 Practice: The plants grow at a great rate.

4) plus prep. Increased by adding加；加上
Example: Five plus nine is fourteen (5+9=14).

          The bill came to thirty dollars plus tax.

  Practice: The cost is a pound plus 10 pence for postage

5) classify v. to put (things, ideas, etc.) in groups with similar characteristics, (syn.) to be categorized 分类

      Example: The biologist classified that big plant as a flower, not a tree.      
Cells can be classified in/into two groups.

  Practice:  These methods can be classified roughly under five headings.

6) value n. worth; quality 价值；价格

 Example: The value of this home has doubled since we bought it.

          This book is a ten-dollar value that is now on sale for five dollars.

  Practice: The value of the British pound is less than it was 100 years ago.

7) advertise v. to sell, (syn.) to promote a product or service 为..登广告

  Example: Our company advertises on television and in newspaper.

          We advertised for a baby sitter.

  Practice:  Mr. Smith advertised his house for rent.

8)charge n. an amount asked as payment 费用

  Example: There is no charge for this delivery.

          What is the charge for a night in that hotel?

  Practice:  No charge is made for repairs.

          They’re happy to give their services free of charge.
2. Explanation of the difficult sentences (10 minutes)
1) On dial-direct calls, you’ll be cut off at the end of the time you paid for unless you

put more money in the slot. (Para.3)

Analysis: In this sentence, you paid for is a relative clause, modifying the time with that being omitted. Unless is used as a conjunction, introducing an adverbial clause of condition.

Translation:   您打直拨电话时,除非您往机器里多放钱,否则交费时间结束电话自动断开.

Example:  There are many plays (that) I’d like to see.

          A copper wire is not affected by a magnet unless it is carrying a current. 

2)For example, New York City has one area code, but so does the whole state of Oregon. (Para.5)

Analysis: In this sentence, so is an adverb. It means also. When used to give this meaning, the sentence is in inverted word-order. 
Translation: 例如,纽约市有一个区号,但俄勒冈州也有一个区号.
Example: She loves animals, and so does her husband.

(In the negative sentence, we should use : Neither/Nor +Verb + subject.)

Example: He didn’t like literature. Neither did Lucy.

3) This means that you can make the call again to the right number without having to pay more money; or you can have the phone company mail you a credit coupon that has the same value as the phone call. (Para.7)

Analysis: In this sentence, or is used as a coordinating conjunction to connect two sentences. As is a pronoun. It is used after such or same.

Translation: 这意味着您不必多花钱可以重新接通电话;或者您可以让电话公司给您寄一张价值相当的信用卡优惠券.

Example:   He thinks the same as I do.

           I got the same grade as you did. 
4) Look in the white pages directory for long distance rates…
Analysis: Look in here means “find out, make sure”.
Translation: 查看电话簿的白页部分，可以了解长途电话的费用…
Example: We have to look in the matter in detail.
Step 4. Do the exercises of Read and Translate on P 47 (10 minutes)
Ask students to read and translate the sentences one by one. 
III. Assignments (5 minutes)
1. Review what we have learned today.

2. Tasks:

1）Recite the words and expressions of this unit.

2）Read Passage Two fluently.

3）Preview Section IV and the exercises.

淮南联合大学教师授课教案

	章节名称
	   Unit Three Communication by Phone

	教学名称
	Section IV Trying Your Hand 

	教学时数
	   2学时 (100 minutes)

	教学目标
	1.Applied Writing

Understanding and Writing A Telephone Message
2. Sentence Writing and Grammar Review
  The Subjunctive Mood

	课程重点难点
	1. The format of a telephone message 
2. The main points a telephone message should include
3. The Subjunctive Mood


	教学方法

及手段
	Direct Method; Grammar- Translation

Multimedia; Chalk and Blackboard


教学过程及时间分配：

I. Revision (5 minutes) 

Check the reading of Passage II.

II. Section IV Trying Your Hand

Step 1. Applied writing (45 minutes)

1. Read and simulate P48 1 (25 minutes)

  Students read the two samples of telephone messages, paying attention to the format and main contents included in them.

2. Sample analysis P48 (5 minutes).
The teacher briefly summarizes the format and the main things included in a phone message.
3. Students read the Data Bank on Pages 48 in the Workbook. (5 minutes)

4. Simulate and create (10 minutes)

  Do Exercise 2-3 on P49.
Step 2. Sentence writing and grammar review (48 minutes)

1. The teacher gives a brief summary introduction to the grammar rules of the Subjunctive Mood.(30 minutes)
2. Do the exercises after Sentence Writing and Grammar Review in the textbook. (18 minutes)
III. Assignments (2 minutes)                                         

1. Recite the words of Unit 3.

2. Review the grammar rules —The subjunctive mood.
3. Do the exercises 3-5 on P54 in the Workbook.
3. Get ready for Unit 4 the words and Section One –Talking face to face.

Unit Three Communication by Phone

Teaching Procedures
I. Revision (5 minutes) 

Check the reading of Passage II. 

II. Section IV Trying Your Hand

Step 1. Applied writing (45 minutes)

1. Read and simulate P48 1 (25 minutes)

Ask the students read the two samples of telephone messages, paying attention to the format and main contents included in them. 

After they read the two samples, ask them to conclude the format and the important contents of a telephone message.

2. Sample analysis P48 (5 minutes).

The teacher briefly summarizes the format and the main things included in a phone message.

Format analysis :
Phone message is often used in the office or at home. If the person calling thinks there is something important, he often leaves a phone message  to inform the person who isn’t available at the moment. The message includes at least the following points: 
a. the calling time 

b. to whom

c. from whom

d. phone number

e. the important content 

3. Students read the Data Bank on Pages 48 in the Workbook. (5 minutes)

Ask students read the Data Bank on Page 48 in the Workbook to know more about the expressions used in telephone messages.

4. Simulate and create (10 minutes)
Do Exercise 2-3 on P49.referring to what we learned.
Step 2. Sentence writing and grammar review (48 minutes)

1. The teacher gives a brief summary introduction to the grammar rules of the Subjunctive Mood. (30 minutes)

the Subjunctive Mood. 
虚拟语气表示说话人的愿望、假设、猜测或建议,而不表示客观存在的事实。虚拟语气通过谓语动词的特殊形式来表示。下面分别介绍虚拟语气在各种句式中的用法。
A. 虚拟语气用于条件状语从句

	     Time
	In the conditional clause  
	In the main clause

	Contrary to the present
	simple past tense
	would/(should/could/might)+verb

	Contrary to the past 
	Had + past participial
	would(should/could/might)+have + done

	Contrary to the future
	were + to V

should + V
	would(should/could/might)+verb



注意:主句中的should通常用于第一人称,would可用于任何人称,同时也可根据意思用情态动词could, might等代替should, would。


1)表示与现在事实相反:
If I were you, I should stay at home. 
If the peasants could farm the land themselves, food production would be much higher. 
If fewer cash crops（商品作物） were grown, more food could be produced and there would be less or no starvation.

2)表示与过去事实相反:
If you had come yesterday, you would have met him. 
If the hurricane had happened during the daytime, there would have been many deaths.


3)表示与将来事实相反:

If you came tomorrow, we would have the meeting. 
If it were to/should rain tomorrow, the meeting would be put off. 
If it should rain, the crops would be saved.


4)当条件状语从句表示的行为和主句表示的行为所发生的时间不一致时,动词的形式要根据它所表示的时间来调整。

例如:If you had followed the doctor's advice, you would be quite all right now. 
(从句说的是过去,主句指的是现在.)

5)以上句型可以转换成下列形式:

①从句省略if,用倒装句式"were, had, should+主语"。例如:

Were I in school again, I would work harder.

   Had you been here earlier, you would have seen him. 

Should there be a meeting tomorrow, I would come.

②用介词短语but for, without…或otherwise，代替条件状语从句。例如:

Without air, there would be no living things. 

I would not have succeeded but for your help.

B.虚拟语气用于宾语从句
1)"wish+宾语从句"表示不能实现的愿望,汉语可译为"可惜……"、"……就好了"、"悔不该……"、"但愿……"等。表示现在不能实现的愿望,从句的谓语动词用过去式;表示将来不能实现的愿望,用"would(could)+动词原形";表示过去不能实现的愿望,用"had+过去分词"或"(could)would + have + 过去分词"。

例如: I wish we could go to the seaside today.                                
        We wish we had arrived there two hours earlier.
        I wish you told me earlier. 
 
2)虚拟语气在动词arrange, command, demand, desire, insist, order, propose, request, require, suggest 等后面的宾语从句中,用"(should可省略)+动词原形"。

例如: I suggested that the meeting (should) be put off. 
        They demanded that the black people should be treated as well as white people.
        The doctor ordered that she (should) stay in bed for a few days.


注意:insist作"力言"、"强调"解时,宾语从句不用虚拟语气。只有当insist作"坚持(应该)"解时,宾语从句才用虚拟语气。

例如:Mike insisted that he had never stolen anything. 

     I insisted that you give me my money back.

C.虚拟语气用于表语从句、同位语从句做advice, idea, order, demand, plan, proposal, suggestion, request 等名词的表语从句和同位语从句,其谓语动词要用虚拟语气的结构"(should)+动词原形"。

例如: We all agreed to his suggestion that we (should)go to Beijing for sightseeing. 
        My idea is that he (should) do exercises first.


D.虚拟语气用于以as if(as though)引导的表语从句或状语从句
如果从句表示与现在事实相反,谓语动词用一般过去时;表示与过去事实相反,谓语动词用"had+过去分词";表示与将来事实相反,谓语动词用"would(might, could )+动词原形"。        

例如: He looked at me as if I were mad. 
        It looks as if it might rain.

He speaks English so fluently as if he had studied English in England.

注意：as if(as though)后的从句也常用陈述语气,这是因为从句中的情况往往是可能发生的或可能被设想为真实的。

例如: It looks as if our side is going to win.

E.虚拟语气用于主语从句
在主语从句（It is + 表语 +主语从句）中,谓语动词的虚拟语气结构用"should+动词原形"的结构,表示惊奇、不相信、惋惜、理应如此等。常见的句型结构：

①It is necessary (important, natural, desirable, advisable, strange, etc.) that we should clean the room every day. 
   ②It was a pity (a shame, no wonder, etc.) that you should be so careless. 
   ③It will be desired (suggested, decided, ordered, requested, proposed, etc.) that she should finish her homework this afternoon.

在上述三种主语从句中,should意为"应该"、"竟然",可以省去,但不可换用would。主句所用动词的时态不限。
注意:这种从句表示的是事实。如果说话人对这种事实表示惊奇,就可用虚拟语气。反之,如果不表示惊奇,that从句也可用陈述语气。

例如: It is strange that he did not come yesterday. 
It is a pity that you can't swim.

F. 其他句型中的虚拟结构：

1）would rather ＋从句，在这种结构中，从句的位于动词用过去形式表示虚拟。

例句：I would rather you did this instead of me.

2）It is time（about time早该发生的事， high time正是时候）that …（过去式动词形式或should＋动词原形）….
     例句：It is high time I went home now. 

= It is high time I should go home now.

2. Do the exercises after Sentence Writing and Grammar Review in the textbook on P50-51. (18 minutes)

III. Assignments (2 minutes)                                         

1. Recite the words of Unit 3.

2. Review the grammar rules —The subjunctive mood.
3. Do the exercises 3-5 on P54 in the Workbook.
3. Get ready for Unit 4 the words and Section One –Talking face to face.
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